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BACKGROUND SCREENING PROCEDURE 

 

  

USA Hockey and the Wisconsin Amateur Hockey Association are committed to 
promoting a safe environment in which our youth can develop. The following Procedure 
is an abridged adaptation of USA Hockey’s ABUSE AND SCREENING POLICIES, and 
WAHA Bylaw Article 12(P). It is essential that local associations, clubs, league officers 
and board members review the aforementioned policies and bylaws in order to 
thoroughly comprehend their responsibility for risk prevention through responsible 
governance. All WAHA associations need to develop a policy addressing preventative 
measures necessary to protect youth and limit its liability. USA Hockey has developed 
the ABUSE AND SCREENING POLICY Manual to assist associations in the 
development of its local policy. These guidelines for administrators are available from 
USA Hockey. 

 

All associations are required to screen coaches, team managers, employees of the 
association, association board members and Adults (18 years and older skating on 
youth teams) through Protect Youth Sports, a national criminal background search 
service. The screen will consist of a National Criminal Database and National Sex 
Offender Search.  

 

It is recommended that the President of the association register with Protect Youth 
Sports www.protectyouthsports.com as the Point Person, in the interest of 
confidentiality and consistency. This limits the need to know response to just one 
person who can consult with their board and WAHA. Once the President is registered, 
there is no need to register again until there is turn over in the position. Once there is a 
newly elected president, he/she should register with Protect Youth Sports within 30 
days. It is recommended that each association maintain a spreadsheet or document 
listing those who have been screened. The Point Person can export a report at any time 
from Protect Youth Sports listing all the members of their association who have been 
screened. This report will provide the name of those screened since the 2010-2011 

http://www.protectyouthsports.com/


season. All Presidents/Point Persons should contact Mark Schol at 877 319 5587 or 
markschol@protectyouthsports.com to update their information and secure a password 
to the system. 

 

Beginning with the 2012-2013 season, Associations will need to inform anyone who has 
not been screened in the past three years or are new, that the individual will be 
responsible for completing the screen process. Beginning with the 2013-14 season 
screens will need to be done every two years. 

 

The reason for the change in this procedure is to protect the confidentiality and integrity 
of the process. The association will no longer need to maintain a paper file or obtain a 
paper release from the candidate. The candidate will go to the WAHA website 
www.wahahockey.com and click on the WAHA button in the red banner. Then by 
clicking” screening,” they will be forwarded to the Screening page. Scroll down and click 
on their local association, click on the applicable screen application. Complete the 
application, agree to the background check and pay for it via Master Card, Visa or 
Discover Card. The cost to the individual for 2012-2013 season is $7.95. The 
association may choose to reimburse its candidates. The candidate will receive a 
receipt via email that shows they have submitted their application. 
 
Within 48 hours the Association’s President or Point Person and The WAHA Screening 
Review Committee will be notified of the results. The result will indicate they have 
passed the screen or if they have a conviction it will show an alert which is considered a 
“Hit”. USA Hockey defines a “Hit” as a screen that comes up with a conviction. If and 
when you receive a hit on a candidate who has been screened, it will appear on your 
emailed report as an Alert. You will need to review this with the individual and inform 
them that they are not eligible based on the background screen. You should provide 
them a copy of the screen results. You may receive information back from Protect Youth 
Sports that may not preclude you from disqualifying them based on minor convictions. 
The bullet points listed below are reason to ban an individual.    
 
  
 
The following is the USA Hockey recommended guidelines. 
 
Screening is not an exact science with absolute rules and guaranteed results. 
Successful screening requires gathering, analyzing, and interpreting objective and 
subjective information about a person. However, if an employee or volunteer applicant 
is found to have been convicted of any of the following offenses, no matter in what 
timeframe, USA Hockey recommends that the Affiliate (WAHA) and the local ice hockey 
Association prohibit the individual from working with children or youth. The following will 
prohibit the candidate from participation.  

mailto:markschol@protectyouthsports.com
http://www.wahahockey.com/


 Any offense of abuse or assault/battery – physical or sexual 
 Any crime of a sexual nature, including possession or dissemination of 

pornography 

 Homicide or manslaughter in any degree 

 Attempted murder 
 Domestic violence 

 Child neglect 
 Felony drug crimes 

 Animal cruelty 

 Theft/robbery 

 Forgery/fraud 

 Kidnapping 

 Arson 

 Weapons violations 

 Any crime, misdemeanor or felony, involving children as either an accomplice or 
victim 



  
 
The following are potential disqualifiers of a lesser offense that WAHA’s Screening 
Review Committee and legal Consultant will review to determine if the candidate should 
be disqualified.  

 Driving under the Influence/Driving While Intoxicated within last 15 years. This 
should be considered if there is a possibility the person will be driving a child at 
any time. 

 Vehicular manslaughter within any timeframe. This should be considered if there 
is a possibility the person will be driving a child at any time. 

 Multiple driving citations/accidents within last 15 years. This should also be 
considered if the person will be driving children. 

 Misdemeanor drug charges within last 15 years. This potentially shows the 
presence of amoral beliefs or possible drug possession, and the person should 
be closely evaluated before being allowed to have a leadership position among 
children. 

 Petty theft within last 15 years. This should be a disqualifier if the person will be 
handling finances in any way within the organization. 

Any candidate with convictions in the lesser offense list will be prohibited from 
participating with youth until the WAHA Screening Review Committee at the direction of 
Legal Consultation has reviewed the conviction. It will be incumbent upon the President 
or Point Person to notify the candidate that until a decision is made and notification by 
WAHA’s Screening Committee is handed down the candidate is prohibited from 
participating in any capacity.  
 
Confirmation of Compliance 
 
Once all your association coaches, employees, managers and board are screened and 
comply with the standard, the local association must submit, on an annual basis a 
“Verification of Association Compliance with Abuse Screening Policy Form” (WAHA 
Form 9-15-2010) to the WAHA Secretary. The form will need to be completed and 
signed by the local association president and secretary and sent to WAHA Secretary, 
P.O. Box 728, Superior, WI 54880. The deadline to complete the screening process 
is November 15. Failure to submit by Nov 15th will result in potential sanctions. 

 


