Tri-County Hockey Association
Cyclones Request for Funds Policy
· A budget is required when asking to spend money on multiple items.
· No money will be reimbursed without prior approval.
· Budget must be approved prior to spending.
· Spending more than $1000 needs to be approved by the entire board except:
· Ice Contacts – President has authorization to sign ice contracts on behalf of the organization.  Ice scheduler has authorization to purchase ice under those contracts and with President awareness.
· President, Treasurer, and anyone authorized to have an association credit card may buy uniforms, boosters’ items, etc. items that are being invoiced to families without approval but inform the President & Treasurer it is being purchased.
· Spending less than $1000 can be approved by Finance committee – (Treasurer, Assistant Treasurer, President, plus one other board member)
· President may spend up to $300 with approval of Treasure only.

To be Reimbursed / Purchase
· Ask anyone that will allow us to pay via invoice to do so, notify the treasurer so they are aware and can pay the bill. 
· If it is something online and we can use the organization credit card – ask the Treasurer to purchase.
· If we need a check and know the predetermined amount, ask the Treasurer for a check.
· If you are willing to purchase yourself, supply a detailed receipt; you will be reimbursed for approved amounts. No receipt, no reimbursement. 
· Cash will not be an option.
· If you need tax exempt form, please ask the Treasurer.
· If you need the Treasurer to go with you to purchase something, please arrange it with them directly. 
