TO Flyers Meet Setup Checklist

Setup: (Board member will open high school & Flyers’ equipment bins)

Deploy in the following order:

Flyers Equipment Bin
1. Timing Tent: 
· Double & single tents
· race clock
· tripods
· 100' electrical cord
· 2 shorter electrical cords
· 2 power strips
· timing light
· mesh screens
· finish line white wooden board
· 3 black tables
· 4 display boards
· 1 200m clock
· 5 flags for the 4x100m relays

2. Volunteer Tent:
· single tent – set up
· banners (large round tube on First Aid bin)

3. First Aid Tent:
· single tent – set up on the “A” in LANCERS behind the timing tent
· first aid kit (Red rollaway Milwaukee case)
· cups
· 2 round buckets with rope handles
· Orange water jugs x2
· ask Meet Coordinator call for custodian to fill buckets with ice and jugs with water

4. Staging:
· TO Flyers Hip sticker bins (3)
· 9 Black rubber plates (plates are labeled 1-9)
· 3 sets of 9 cones (cones are labeled 1-9)



5. Announcer Tent:
· single tent – use tent up there, if none, bring one up
· set up table & chair (bring up, if not there)

6. Long Jump Tent:
· single tent – set up
· LJ bin (from cabinet)
· Measuring tapes and sticks

7. High Jump Tent:
· single tent – set up
· HJ bin (from cabinet)

8. Shot Put Tent:
· single tent
· Shot puts
· Shot put bin

9. Sand bags: 
· Timing Tent = 12; leave for timer to place
· Wrap all other tent legs with a bag

High School Equipment Bin:

1. Long Jump Tent:
· rakes
· shovels

2. 100m Start Line:
· Blocks on block stand

High Jump equipment bin: (Under visitors’ bleachers -school side)

· Bring 2 sets of high jump standard stands
· 2 HJ poles to the pits




Tables & Chairs
1. Volunteer Tent:
· 2 tables set in “L” shaped pattern under the tent
· 2 chairs placed behind tables, with backs to ramp

2. All Other Tents:
· 1 table
· 2 chairs


Barriers
1. White barriers: (Location: underneath the home bleachers)
· Move to infield behind timing tent
·  Assemble according to aerial photo

2. Hurdles: (Location: by High School Equipment Bin)
· Move 90 hurdles onto the track 
· Place according to instructions from lead hurdle coach
· Move the hurdles off the track after hurdle races
· build a wall along yellow line on the infield (100 start line to timing)





