
TO Flyers Teardown Checklist


As the 200m Races are Finishing
1. Hurdles:
· Stack in groups of 3
· Load onto rack after 4x400m races are done
· stack them along fence across from the high school equipment bin; DON’T stack near narrow area. The cart MUST fit through.

2. White Barriers: (Staging only)
· Breakdown the white barriers
· stack them at edge of field across from Volunteer tent
· at end of 4x400m races ask to have gate unlocked
· move back under the home bleachers
· DO NOT TOUCH barriers around the timing tent until all of the timing equipment is packed up 

3. Tents:
· Collapse any tents not in use and move to edge of track (across from volunteer tent)
·  Flatten tables & chairs and put against the fence for custodian to pick up - ALL black tables go in Flyers’ storage bin
· Leave the timing tent and everything under it until timing equipment has been stored by timing crew

4. Tents and Sand bags
· Stack on cart to be stored in the Flyers bin. Look for photo taped to wall. Store upright so sand doesn’t leak out.

5. Blocks
· Take to high school bin
· Remove all blocks and put cart in bin on left side by door
· Restack block on the cart neatly

6. Field Events (Shot Put, High Jump, Long Jump)
· Flatten tables and chairs and lean against the fence for custodian pick up
· cover the LJ & HJ pits with covers

Flyers’ Equipment Bin: (closet to shot put)
· return 3 clear plastic field event bins (LJ, HJ, SP) to the cabinet
· shotputs and measuring tapes

High School Equipment Bin: (closest to the parking lot)
· LJ rakes, shovels, measuring tapes

7. HJ Equipment Bin (under the Visitors bleachers near HJ)
· HJ stands
· HJ poles






8. Timing Tent (once equipment is broken down & stored by timing crew ONLY)
· collapse tents
· store barriers
· flatten tables & chairs and stack with others along the fence – ALL black tables go in Flyers’ storage bin

9. Other Timing Equipment (store carefully in the Flyers Storage Bin)
· race clocks
· tripods
· 150' electrical cord
· timing light
· mesh screens
· finish line white wooden board

10.  DO NOT TOUCH ANY OTHER TIMING EQUIPMENT LEFT ON THE INFIELD

Or

DISPLAYS

11.  Equipment bins
· Leave open after equipment storage has been completed
· Board members will lock them up.

