[bookmark: _Hlk141948362]REGIS JESUIT HIGH SCHOOL
HOCKEY ASSOCIATION
CONSTITUTION AND BY-LAWS

ARTICLE 1 – NAME

The name of this organization shall be the Regis Jesuit High School Hockey Association, hereinafter referred to as Association.

ARTICLE 2 – PURPOSE AND SCOPE

SECTION 1 - This Association shall be a non-profit organization, the purpose of which shall be to encourage, promote and provide assistance to the varsity hockey program through development of Regis Jesuit High School student hockey players through participation in USA Hockey and Colorado Amateur Hockey Association (CAHA) sanctioned leagues and tournaments. Thus, affording the feel of popular, traditional club level hockey, while enjoying the camaraderie and “Regis Experience” that an all-Regis team offers. The Association will allow Regis Jesuit High School to offer non-varsity hockey players a complete, school-sanctioned hockey program in the absence of a CHSAA Junior Varsity level. At no time will interference or influence be deemed a purpose of this Association; but rather, the Association shall cooperate with the school personnel in supporting all the athletes involved in hockey at Regis Jesuit High School and will adhere to the Parent Association Guidelines.

SECTION 2 - The Regis Jesuit High School Hockey Association is a member in good standing of CAHA since 2005 – 2006. . The Association will compete at the U16 and U18 age levels based on the number and experience of the Regis Jesuit High School student hockey players participating in the tryout process. The team will be named “Regis Jesuit Hockey Association” and uniforms will sport Regis Jesuit High School colors and logos.

SECTION 3 – All board members, coaches, players, team managers, officials, and other registered participant members (as such term is defined by USA Hockey) must register with and remain in good standing with USA Hockey.  

SECTION 4 – All Association teams shall be registered with USA Hockey and the Colorado Amateur Hockey Association (CAHA). Each Association coach, manager, and board member that has contact with players will register online with the Colorado Amateur Hockey Association (CAHA) each season and provide the confirmation copy to the Association.

SECTION 5 – USA Hockey, Inc. and Colorado Amateur Hockey Association (CAHA) Preeminence – The Regis Jesuit High School Hockey Association, an Affiliate of USA Hockey and CAHA, shall abide by and act in accord with the Articles of the Incorporation, Bylaws, Rules and Regulations, Playing Rules and decisions of the Board of Directors of USA Hockey and CAHA. Further, Regis Jesuit High School Hockey Association shall assist USA Hockey and CAHA in the administration and enforcement of the provisions of the Bylaws, Rules and Regulations, Playing Rules and decisions of the Board of Directors of USA Hockey and CAHA, within and upon its members and / or within its jurisdiction. 





SECTION 6 – The Association shall file with the CAHA Secretary / Treasurer, a current copy of the associations Rules and Regulations (Policies and Procedures), SafeSport Program Handbook, and Bylaws, if incorporated. The Association shall file with the CAHA Secretary / Treasurer, a current copy of the Bylaws and Rules and Regulations no later than August 31st each year. The Associations documents shall be provided to the CAHA Secretary / Treasurer at least 15 days prior to submitting any teams for registration.

SECTION 7 – The Association shall file with the CAHA Secretary / Treasurer, the names, addresses, and telephone numbers of their current officers and directors no later than August 31st each year. The Associations documents shall be provided to the CAHA Secretary / Treasurer at least 15 days prior to submitting any teams for registration.

ARTICLE 3 – MEMBERSHIP

SECTION 1 – Regular membership in this Association shall be open to all persons attending Regis Jesuit High School and their families, interested in the purposes of this organization.

SECTION 2 – Family Members – defined as a parent or legal guardian of a player or a spouse of a coach, manager, or board member. 

SECTION 3 – Members that violate the Policies and Procedures of USA Hockey, CAHA, and / or RJHS Hockey Association shall be subject to fines and / or suspensions. 

SECTION 4 – Annual membership (corresponding to the Fiscal Year) is valid upon paying dues as specified by the Board of Directors in accordance with Article 9.

SECTION 5 – Members must ask for and obtain a player release from the Association to participate in a tryout for another hockey organization, to participate on a team for another organization, or to participate on a tournament team not affiliated with the Association. The request for a player release must be received by the Varsity Head Coach / Hockey Director in writing 48 hours prior to any hockey related activities with another hockey organization and / or team. 

SECTION 6 – Regular membership in this Association requires members to request for their CAHA Release Form from a hockey organization, and / or hockey team that they currently play for, or have played for prior to requesting regular membership in this Association. 

ARTICLE 4 – BOARD OF DIRECTORS

SECTION 1 – The Board of Directors shall consist of six (6) members in good standing, one of whom shall be the Athletic Director and one of whom shall be the Head Varsity Coach of Regis Jesuit High School. The Athletic Director and Head Varsity Coach / Hockey Director shall have full voting rights. Four Directors will be elected as Officers by the Board with the following titles:
1. President
2. Vice President
3. Secretary/Treasurer
4. Head Coach U16 Team/ACE Coordinator

These four positions shall fulfill the duties as outlined in the Regis Parent Association Guidelines.

SECTION 2 – The Board of Directors shall determine the policies and activities of the Association, approve the budget, approve all expenditures, take council with committees and have general management of the Association.

SECTION 3 – The Board of Directors shall meet a minimum of two times during the regular school year.

SECTION 4 – A quorum of any meeting is defined as a minimum of three members with at least one of the members being the Head Varsity Hockey Coach.

SECTION 5 – All actions of the Board shall be by a majority of those members present at any meeting having a quorum.

SECTION 6 – A Director may be removed by a vote of a majority of members present at a meeting having a quorum.

ARTICLE 5 – NOMINATIONS AND ELECTIONS

SECTION 1 – The initial Board of Directors will be appointed by the Athletic Director.

SECTION 2 – Annually thereafter, election of the Board of Directors shall be held at the annual meeting.

SECTION 3 – Voting shall be by written ballot. Regular members present and in good standing will be eligible to vote.

SECTION 4 – At least one month prior to the annual meeting, the President shall appoint an election committee of not more than three members which shall make nominations, will consent of those nominated and the Athletic Director, and prepare a ballot for the election. The election is to fill only the vacancies for any resigning Directors. If no Directors resign, then no election is required. At the annual meeting, this committee shall distribute, collect, and count the ballots and report the results. Those nominees receiving the most votes will fill vacancies.

SECTION 5 – The terms of all Directors will continue until they resign or are otherwise removed.

SECTION 6 – In case of a vacancy in the Office of President, the Vice President, shall assume the duties of that office. Vacancies in the other offices shall be filled by a vote of the Directors at a regular Board meeting. However, any such office vacancy filled in this manner will be considered vacant at the annual meeting and shall be subject to a vote of the regular members as outlined in Section 4 of this Article.






ARTICLE 6 – MEETINGS

SECTION 1 – The annual meeting will be held during the second quarter of the calendar year.

SECTION 2 – The Association will hold membership meetings at such time and place as shall be determined by the Board of Directors. The Association shall notify all members of meeting agenda no less than fifteen (15) days in advance. 

SECTION 3 – The Regis Jesuit High School Hockey Association shall annually distribute to its membership, copies of its Bylaws, Policy and Procedures, and all amendments thereto. Copies shall also be available through the Regis Jesuit High School Hockey Association Secretary/Treasurer upon request. 

SECTION 4 – The Association President or their designated representative shall attend CAHA, CDYHL, and CCYHL meetings and be available by email or phone for CAHA and CDYHL communications and matters that pertain to their member association.

ARTICLE 7 – COMMITTEES

SECTION 1 – Committees will be designated by the President at such time and for such duration to perform the specific functions designated by the Board of Directors.

SECTION 2 – The President shall appoint the committee chairman who in turn will select the members of their respective committees.

SECTION 3 – There shall be a standing Grievance/Discipline Committee chaired by the Association Vice-President. The Grievance Committee handles all matters involving discipline of players and coaches in matters of violations of USA Hockey, CAHA, and Association rules and regulations and standards of conduct. The Committee shall also hear any grievances brought to the Board by Association members.

ARTICLE 8 – FINANCE

SECTION 1 – The fiscal year shall commence on July 1 and end on June 30 of the following year.

SECTION 2 – No later than 90 days from the start of the Fiscal Year, the Board of Directors shall adopt a budget of estimated income and expenditures for the year. In addition, a three year plan shall be in effect at all times.

SECTION 3 – The Association shall provide membership an annual financial report of operations at the annual meeting. 




ARTICLE 9 – REVENUE

SECTION 1 – Dues can be made a requirement for membership upon a majority vote of the Board of Directors.

SECTION 2 – Revenue from sources other than those defined in this Article may be raised as determined by the Board of Directors.

SECTION3 – Player fees for the year shall be calculated based on the annual financial report from the previous fiscal year and shall be the determination of the Board of Directors. 

SECTION 4 – Player refunds shall be the determination of the Board of Directors. 

ARTICLE 10 – RECORD RETENTION

RJHS Hockey Association will retain records in an orderly fashion for time periods that comply with legal and government requirements. The following holding periods will be utilized for the maintenance of the documents listed below. 
Accounting Records Accounts Payable 		7 years 
Accounts Receivable 					7 years 
Audit Reports Permanent Chart of Accounts 	Permanent 
Depreciation Schedules 				Permanent 
Expense Reports 					7 years 
Financial Statements (annual) 			Permanent 
General Ledger and General Journals 		Permanent 
Purchase Orders and Correspondence 		7 years 
Purchase Requisitions 				2 years 
Tax Returns and Working Reports 			Permanent 
Trial Balances (annual) 				Permanent 
Bank Records Bank Reconciliations 			3 years 
Bank Statements 					7 years 
Canceled Checks 					7 years 
Corporate Records Board Minutes 			Permanent 
Bylaws, Charters, Articles of Incorporation 		Permanent 
Business Licenses 					Permanent 
Legal and Tax Correspondence 			Permanent 
Contracts – Minor 					Life + 4 years 
Insurance Policies, Accident, Claims 		Life + 4 years





ARTICLE 11 – SAFESPORT PROGRAM

The Association is required to implement the CAHA sanctioned and approved SafeSport Program. The Association’s President or their designee will be responsible for ascertaining compliance by the membership. The Association’s President or their designee (SafeSport Coordinator) shall assist the association in the prevention of child abuse and misconduct as well as required training; screening and background check program; reporting and responding policies; and how to monitor and supervise.

All board members, directors, coaches, certain players, team managers, and certain volunteers must complete SafeSport training annually and background screening every other year. 

ARTICLE  12 – WHISTLE BLOWER

A. A whistleblower as defined by this policy is a Regis Jesuit High School Hockey Association member, volunteer, committee member, or board member who reports an activity that he or she considers to be illegal or dishonest to one or more other parties specified in this policy. The whistleblower is not responsible for investigating the activity or for determining fault or corrective measures; appropriate management officials are charged with these responsibilities.

B. Examples of illegal or dishonest activities are violations of federal, state, or local laws; billing for services not performed or for goods not delivered; and other fraudulent financial reporting. 

C. If a member or volunteer has knowledge of or a concern of illegal or dishonest fraudulent activity, the member or volunteer is to contact the Regis Jesuit High School Hockey Association Secretary/Treasurer and President who are responsible for the investigation and coordinating corrective action. The member or volunteer must exercise sound judgment to avoid baseline allegation. A member or volunteer who intentionally files a false report of wrongdoing will be subject to discipline up to and including suspension. 

D. Whistleblower protections are to cover two important areas: confidentiality and retaliation. Insofar as possible, the confidentiality of the whistleblower will be maintained. However, identity may have to be disclosed to conduct a thorough investigation, to comply with the law and to provide accused individuals of their legal rights of defense. There shall be no retaliation against a whistleblower. This includes, but is not limited to, protection from retaliation in the form of an adverse action such as suspension, fines, or threats of physical harm. Any whistleblower who believes he or she is being retaliated against must contact the Regis Jesuit High School Hockey Association Secretary/Treasurer and President immediately. The right of the whistleblower for protection against retaliation does not include immunity for personal wrongdoing that is alleged and investigated. 

E. Members or volunteers with any questions regarding this policy should contact the Regis Jesuit High School Hockey Association President. 







ARTICLE 13 – CONFLICT OF INTEREST

A “Conflict of Interest” exists when a Responsible Person is called upon by the President to act on a transaction to which Regis Jesuit High School Hockey Association would be a party, where the Responsible Person’s actions or relationships present the potential for improper personal gain or advantage, or an adverse effect on the interests of Regis Jesuit High School Hockey Association.

USA Hockey, Inc. Although it is impossible to list every circumstance giving rise to a Conflict of Interest, the following will serve as a guide to the types of transactions and relationships that create Conflicts of Interest. “Class A” Conflicts of Interest relate to transactions in which a Responsible Person has a direct conflict of interest. “Class B” Conflicts of Interest involve relationships or transactions that create indirect conflicts of interest.

The Regis Jesuit High School Hockey Association shall collect and keep on file each year a signed Conflict of Interest acknowledgement form from each member of the Regis Jesuit High School Hockey Association board and its directors.  


	ARTICLE 14 – GRIEVANCE PROCEDURE

The Association recognizes, expects, and accepts the fact that over the course of a season certain issues may arise that need to be addressed by the Board of Directors. Please remember that parent members are all adults and need to act as such with maturity and grace. Petty grievances should not be addressed to or by the Board.
 
Should a formal complaint need to be made the steps below are required and must be followed. A phone call, other than to a team manager, who must log and document the complaint to the Association Secretary / Treasurer, is NOT an acceptable means of making a complaint. No complaint may be addressed before a 24 hour cooling off period (exception being physical or sexual indiscretion or any situation that compromises the immediate safety or well-being of the player). An appointment will be set to address the concern after the 24 hours cooling off period.
 
A. All comments, questions and grievances of parent(s) regarding coaching, players, or the team shall be directed first to the team manager. The team manager shall act as an intermediary between the parent(s) and the coach and pass all such comments, questions and grievances on to the head coach and the coach shall take such corrective action as he or she deems appropriate. If speaking with the manager or head coach does not resolve the issue to the satisfaction of the parent(s), the parent(s) or team manager may then contact the Head Varsity Coach / Hockey Director. If the Head Varsity Coach / Hockey Director’s decision is not satisfactory to the parent(s), the issue may then be brought to the Association Discipline Committee (Article 7, Section 3) by written notice ( letter or email) to the Association Secretary / Treasurer and / or President. If the decision of the Association’s Discipline Committee is not satisfactory the matter may be appealed to the Association’s Board of Directors by written notice (letter or email) to the Association Secretary / Treasurer or President. The Association’s Board of Directors may choose not to become involved in a given situation unless the chain of command has been followed. If the matter is still not resolved to the satisfaction of the complainant the matter may be appealed to CAHA.

B. The 24-Hour Rule - A parent who wishes to speak directly to the head coach regarding their player must wait a minimum of 24 hours following a game or practice before contacting the coach to discuss their concerns. The meeting must be requested through the team manager and a neutral 3rd party should be present. An exception to this rule is action that involves physical or sexual indiscretion or any situation that compromises the immediate safety of the child, a 3rd party shall be present to witness, both parties (Parent & Coach) must agree on the neutral party.


C. Comments, questions and / or concerns regarding: players, managers, and / or coaches of other teams; referees; the Association and / or other associations; CDYHL, CDCC, CCYHL, or other leagues; CAHA; or USA Hockey, shall be directed first to the Secretary / Treasurer or President. Thereafter, the chain-of-command shall be followed. Only those persons explicitly authorized to do so by Board of Directors shall contact/communicate with referees, other teams, other associations, leagues, CAHA, or USA Hockey on behalf of the Association.

D. Failure to observe the procedures outlined herein, may be considered misconduct.


ARTICLE 15 – DISCIPLINARY PROCEDURE

The Association has a Zero Tolerance Policy with respect to conduct by an Association member that is in violation of the Policies and Procedures of the Association, CAHA and / or USA Hockey. The procedure for reviewing complaints of such conduct, for handling conflict, and the penalties for violation of this policy are as follows:

A. Misconduct 

1) Inappropriate Behavior by an Association Member; includes, but not limited to, the following:
 
· Giving instruction or otherwise attempting to coach your child or other players from the stands during the course of a game.
· Pounding on the glass or throwing things onto the ice to express your displeasure.
· Making disparaging comments to, shouting at, taunting, arguing with or making physical contact with a parent, manager, coach, player, referee, linesman, or off-ice official during the course of a game or as they leave the ice or the arena.
· Approaching or entering the player’s bench area or the scorer’s area during a game without proper authorization.
· Entering or attempting to enter the referee’s locker room or the player’s locker room before, during or after a game without proper authorization.
· Entering the arena while under the influence of alcohol / drugs.

B. If the Discipline Committee determines that an Association Member, or a guest of an Association Member has engaged in inappropriate behavior, the Discipline Committee may: 
Issue a verbal warning and / or send a letter notifying the Association Member that he / she is  in violation of  the Association’s Policy and Procedures, and inform him / her that he / she may be subject to sanction if such inappropriate behavior is continued.

C. A player that violates the any of the above, or the USA Hockey Player Code of Conduct may be subject to disciplinary measures, which may include: benching, physical exercise, suspension from practices and/or games, loss of locker room privileges, suspension for a period of up to one year or dismissal from the Association. Initial disciplinary measures may be imposed by team coaches, further disciplinary action may be taken by the Association Discipline Committee.




D. If the inappropriate behavior of an Association Member generates a second complaint, and if after providing such member with an opportunity to appear before the Association Discipline Committee. The Committee forms an opinion that the actions of the member warrant a second censure by the Committee, said member shall be restricted from entering or participating in any Association functions for a period of 30 days. 

E. If the inappropriate behavior of an Association Member requires a third censure, or violates the 30-day restriction. The Association Member may be restricted from entering or participating in any Association functions for up to a period of one year. In addition, the membership of the Association Member may be suspended, at the discretion of the Board of Directors.

F. Any punishment meted out by the Association pursuant to this Policy and Procedures shall be separate from, and in addition to, any sanction issued by any coach for violation of written team rules, or any sanction issued by any referee, CAHA or USA Hockey.


ARTICLE 16 – CONSTITUTION CHANGES

The Constitution may be altered, amended, or changed, or a new Constitution adopted by a two-thirds vote of the Board of Directors in good standing and present at any board meeting.
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