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WHGBL Scoresheet Training Outline/Storyboard
I. Welcome and Purpose of the Training (5 minutes)
· Introductions
· Role of the scorekeeper in WHGBL games
· Emphasize that:
· The scorebook is the official record of the game
· Accuracy, clarity, and consistency are critical
· Overview of what will be covered during the session

II. Overview of the Official WHGBL Score Sheet (5 minutes)
· Walkthrough of the score sheet layout:
· Team names, date, location, officials - especially scorekeepers name!
· Player roster and jersey numbers - mention these will be already done
· Running score section
· Fouls (personal and team)
· Quarter scoring and totals
· Importance of neat, legible entries
· Common mistakes to avoid

III. Recording Baskets and Running Score (10 minutes)
· How to record field goals:
· Mark 2 or 3 in the player’s scoring column when a basket is made
· Immediately add a dash mark to the running score at the top
· Free throws:
· Record open circles (“0”) for each awarded free throw
· Fill in the circle if the shot is made
· Add a dash mark to the running score for each made free throw
· Reinforce timing:
· Baskets and free throws are recorded only after they are confirmed by the officials

IV. Recording Fouls Properly (15 minutes)
A. Personal Fouls
· When the whistle blows:
· Do not record a foul until the official clearly signals:
· The player number
· The type of foul
· Correct method for marking:
· Personal fouls by quarter
· Ensure alignment with team fouls
B. Team Fouls and Bonus Situations
· Tracking team fouls each quarter
· Understanding the bonus:
· Bonus free throws begin on the 5th team foul in a quarter
· Scorekeeper responsibilities:
· New system at Sedgwick for tracking/displaying team fouls at the scoreres table (Shawn Daly will cover)
· Alert officials of bonus by holding up two fingers
· If officials do not respond, notify the clock operator to sound the horn

V. Technical Fouls, Warnings, and Special Situations (10 minutes)
· Technical Fouls:
· Player technicals count as:
· A personal foul
· A team foul
· Record:
· Time and quarter
· Player number or coach’s name
· Team and Coach Warnings:
· Delay-of-game warnings
· Coach warnings
· Recorded at the top of the score sheet
· Emphasis on clear notation and documentation

VI. End-of-Quarter Procedures (10 minutes)
· At the end of each quarter:
· Add all scoring entries (2s, 3s, 1s) for each player
· Write the total at the bottom for that quarter
· Confirm that:
· Quarter totals equal the running score
· Draw a large “X” at the end of the running score line to close the quarter
· Importance of catching discrepancies early

VII. End-of-Game Procedures (5 minutes)
· Final verification:
· All quarter totals match the running score
· Final score matches the scoreboard
· Reinforce:
· The scorebook is the official final authority
· Proper completion and submission of the score sheet - Photo of scoresheet MUST be emailed to league President at president@whgbl.org immediately following the game.

VIII. Communication with Officials (5 minutes)
· When and how to communicate:
· Only during dead-ball situations
· Situations requiring attention:
· Uncertainty about a basket
· Foul discrepancies
· Bonus free throw status
· Professional, calm interaction with referees and clock operators


IX. Final Reminders and Q&A (5 minutes)
· Key takeaways:
· Wait for official signals
· Be neat, accurate, and consistent
· Communicate when unsure
· Open floor for questions
· Confirm where scorekeepers can access:
· Official score sheets
· Reference materials or videos
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