
Instructions for EZ Facility 
 

1) You will receive an invite from EZ Facility to verify your email address.  Please complete. 
 

 
 

 



2) You will receive an invite for Self-Service.   Please accept Invite. 
 

 
 
 

3) You will be asked to fill out Username and Password.  Please complete. 

 



4) You now have access. Click on Book Session to the left hand side of the screen.   
 

 
 

5) When you select a lesson in blue.  You can access the drop down menu for “Book For” if you have 
multiple players.   

 
 
6) You can also select the “Package” for the lesson in the next drop down. For example, 10-Pack Free. 

 

 



 
 

7) If you have multiple players, you can FILTER by each child to see their schedule (MY SCHEDULE). 
 

 
 

 
 
 

8) You can also FILTER by trainer to see a specific trainer schedule. 
 

 
 

 


