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Welcome to FLHA Operations!

We are very happy to have you joining the team and look forward to working with you. Our association depend on great employees who are dependable, professional, and committed to providing a positive experience for our customers and community. We’re excited to have you as part of that team.

Attached is your New Employee Employment Packet. Please take a few minutes to carefully review and complete the forms that apply to you.
What you need to do:
· Complete all employee sections of the attached employment packet.
· Be sure all required forms are signed and dated.
· Complete both the Federal W-4 and Minnesota W-4MN.
· Complete Section 1 of Form I-9.
· Complete the Direct Deposit Authorization information as your pay will be deposited directly into your account.
· Return your completed paperwork as instructed so we can get your employment and payroll setup completed.
Important — Form I-9 Identification
The packet includes a List of Acceptable Documents for Form I-9. Please review this page carefully so you know which identification documents you will need to bring with you for review.  Your original identification documents will be reviewed in person when we meet. You may provide one acceptable document from List A, OR one document from List B AND one document from List C. Please bring the original documents you have selected with you to our meeting.

There is no need to send copies of your identification documents in advance.

If you have questions while completing your paperwork, please reach out. We would much rather have you ask a question than be unsure about what is needed.

We’re excited to welcome you to FLHA Operations and appreciate you choosing to be part of our team. We look forward to getting you started!

Welcome aboard!
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