Benbrook Youth Baseball and Softball Association
Job Title: Director of Adult Softball and Tournaments
Reports To: BYBSA President
Mission
To provide a safe, fun, and competitive environment where youth athletes can grow in the sport of baseball and softball while developing life skills, sportsmanship, and community values.
Vision
To be the premier youth baseball and softball organization in our region—fostering lifelong love for the game, leadership, and community pride.
Values
Integrity • Respect • Growth • Teamwork • Accountability • Sportsmanship
General Scope of Work
Uphold and promote BYBSA’s mission, vision, and values.
Attend regularly scheduled board meetings and league events.
Serve as an organizational ambassador in the community.
Collaborate across departments to support smooth league operations.
Comply with all relevant bylaws, policies, and codes of conduct.
Perform any other duties as assigned by the President or the Board of Directors.
Position-Specific Responsibilities
Oversee the complete setup and administration of all Adult and Coed Softball leagues, including season planning, registration processes, and league structure.
Serve as the primary point of contact for all Adult and Coed league participants, teams, and officials.
Develop league schedules and coordinate field usage in collaboration with appropriate board members and city representatives.
Coordinate and schedule umpires for all Adult and Coed league games.
Manage league fee collection and ensure accurate reporting in coordination with the Treasurer.
Oversee concession setup and operations during Adult league play.
Plan and execute baseball and softball tournaments hosted or put on by BYBSA.
Collaborate with external organizations and partners to recruit and host tournaments in Benbrook.
Serve as Site Director during hosted tournaments, acting as the on‑site authority and primary point of contact.
Oversee tournament fee collection and financial accountability in coordination with the Treasurer.
Ensure all fields are fully prepped for games based off game schedule. 
Ensure concessions are fully operational and adequately staffed during tournament events.
Ensure appropriate staffing is present during tournaments to maintain restroom cleanliness, trash removal, and overall facility standards.
Provide post‑season and post‑tournament reports to the President and Board as requested.
Signature of Acknowledgment
I, the undersigned, confirm that I have received, reviewed, and understand this job description and scope of work for the role of Director of Adult Softball and Tournaments with BYBSA and agree to conduct myself in accordance with the organization’s mission, vision, and values.

Printed Name: __________________________
Position Title: Director of Adult Softball and Tournaments
Signature: ____________________________
Date: _________________________________
