HOCKEY DIRECTOR
The Director shall: 	Comment by Justin Sherman: Doesn't exist
1. This position is exclusively responsible for the operation of the hockey operations within the club.
1. Be responsible for administering and managing the house/recreational and travel programs, including oversight of any club adopted models (e.g. USA Hockey ADM, etc.). 
1. Submit and coordinate any ice time requirements to the scheduler for each season.
1. Serve as a liaison between the Board of Directors and house/recreational and travel participants.
1. Assist the Vice President with the Disciplinary Review Committee for issues within the house/recreational ice program
1. Review monthly through the season the Club website master calendar of practices and games for the house/recreational and travel programs to identify any schedule conflicts and propose plan to effectively utilize those identified ice slots for Board approval, consulting with the Club Scheduler as needed when games are involved.
Create and propose plan to the Board for player skills development surrounding those transitioning to the next age level, including specific ice time needs and coach recruitment to administer instruction (e.g. full-ice concepts such as icing and off-sides, body checking, etc.).
1. Inventory ice and game supplies and recommend to Board purchases needed to start year and maintain throughout the season (e.g. pucks, puck bags, water bottles, Head Coach white board, first aid kits, on ice/ off ice practice tools, etc.).   Responsible to distribute game materials needed to each Head Coach at the first team practice of the season (game pucks in bag, team water bottles in holder, first aid kit and 1-white board per team).
1. Be responsible to direct the activities of the Little Sabres Coordinator and Mite Coordinator.

VICE PRESIDENT 
The Vice President shall:
1. In the absence of the President due to death, incapacitation, or resignation, perform the duties of the President, and when so acting, shall have the powers of the President. 
1. Assist the President in the administration of the Club. 
1. Represent the Club with the hockey league(s) or associations determined as provided in Article 1, Section 4, or recommend representative for Board approval.
1. Chair the Nominating and Disciplinary Review Committees and the Fundraising Committee, taking a lead role in developing and administering sponsorship opportunities for donors/ sponsors.
1. Serve as a liaison to team managers to include Team Manager Orientation and training annually at the beginning of each season.  Gather all necessary supplies for Team Managers, including but not limited to score sheets for each affiliated league, labels for score sheet rosters, etc.

SECRETARY 
The Secretary shall: 
1. Keep an accurate record of the meetings of the Board and of the general membership meetings. 
1. Be responsible for distributing minutes of Board and general membership meetings by posting on website. 
1. Be responsible to direct the activities of the Club Registrar to ensure accurate USA Hockey registration and record keeping.  Review all produced T1 rosters for accuracy, including age group and playing division (A or B).  In the absence of an appointed Club Registrar the Secretary shall fulfill those duties.
1. Give notice in accordance with these By-laws of all meetings of the Board and of the membership. 
1. Be responsible to direct the activities of the Public Relations Coordinator, Webmaster and Special Events Coordinator. 

TREASURER 
1. The Treasurer in the absence of the President and the Vice President shall have the powers of the President. 
1. Keep accurate records of the payments of fees, dues, and donations and the collection of same. 
1. Report the financial condition of the Club quarterly to the Board and at the Semi-Annual Membership meetings. 
1. Receive, disburse (only as authorized by the Board of Directors), and account for monies.  Submit check disbursements to approved BOD signer on the Club bank account for signature. 
1. Communicate to the Membership the policy of “no cash” transactions to pay for any Club activities and report timely to the Board any suspected or known violations regarding such transactions.
1. Make a full financial report at the Annual Membership meetings. 
1. Prepare or cause to be prepared such tax reports and information returns as local, state, and Federal laws require. Review such prepared tax reports. Complete the filing of all reports required by law, including the annual returns required to be filed under the income tax laws. 
1. Meet all background screening requirements as set forth by the Board, the league affiliate and USA Hockey.  In addition to the Affiliate sponsored background screening, other such requirements may include, but are not limited to a credit check and multi-state criminal background check.
1. Receive team fundraising funds, disburse approved team reimbursements from fundraising funds, provide mid-season team reconciliation to team staff.


OUTREACH COORDINATOR  

7. SafeSport Oversight
· Ensure all club activities comply with SafeSport policies and procedures.
· Conduct regular reviews and updates of internal SafeSport training.
· Work with USA Hockey to address and resolve any SafeSport related issues or concerns.
7. Liaison to Club Registrar
· Facilitate communication and coordination between the registrar and the Board of Directors.
· Ensure accurate and timely reporting of compliance for all registered members.
7. DEI/Community Outreach
· Develop and implement strategies to promote diversity, equity, and inclusion within the club.
· Foster an inclusive environment where all members feel welcomed and valued.
· Collaborate with special events coordinator to plan and execute club events.
· Ensure events align with the club’s mission and values.

